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BURSARY EVIDENCE
GUIDE 2023/24

The information in this guide is a visual aid only, to help you
>  provide the correct evidence for your Bursary Application.




INCOME SUPPORT

Income Support Award letter
This is usually 1-2 pages
long. Please make sure all
pages of the letter are
uploaded to your application.
> It is also important that the
letter is dated since April
B 2023.
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Job Seekers Award | etter

This is usually 1-2 pages
long. Please make sure all
pages of the letter are
uploaded to your application.
It is also important that the
letter is dated since April
2023.
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Department for
Work and Pensions
Watford Centre Benefit Post
Handling Site B
Wolverhampton WV99 1RH
www.gov.uk
Telephone: 0345/0845 608
6545
Text phone: 0845 608 8551
Date: 10/03/2019

If you get in touch with us, tell
us this reference number

Dear Mr Smith,

Thank you for your request for information

The details are as follows: -

You were awarded Jobseekers Award Income Based
Claim start date: 02/11/2018

Claim termination date: N/A — Ongoing claim
Al weekly rate of £73.10

Second claim start date —
Second claim termination date —
Al a weekly rate of -

Paid up to 05/03/2019 - Ongoing

Any other information: None

For any further enquiries please contact us on the above number

A



Last 3 months statements.

You must upload x3 months
worth of statements (e.g
June/July & August 2023)
Please ensure that name and
address are visible on all
statements and that the full

> statement showing

= entitlement and deductions

/——\are included.
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Universal Credit Awo Appicants: Sign out]

& GOV.UK

Universal Credit

Ani licante
Payments ne Applicante : Sign out

A Appicante
28 Cowell Street, LLANELLI, SA1S 1AP o
Rssess To-do
Need. od? .
list

Payments

Journal

& Print this st

Anne Applicante
28 Cowell Street, LLANELLI, SA1S1AP

What you're entitled to

Standard allowance £411.51
You geta standard amount each month. You said you're single
You have been getting an extra £86.67 each month since 20 December 2020. Thiss a

temporary increase because of the coronavirus (COVID-19) pandemic.

Children £519.58
You get support for 2 children

Your payment this month is

£1,529

This will be paid by 8pm on
23 August 2019

Total entitlement before deductions £931.09

What we take off (deductions)

Debts and loan repayments

How we calculate your payment

Your payment is based onnwhat you've told usand
covers the period between 4 July and 3 August.

If your circumstances change

You must immedia
could affect your Us

It isimportant to tell Universal Credit
immediately about any changes in your

sal Credit payments.

Help and support

claim guide’ gives more information about

circumstances that could affect your
Universal Credit payments.

If you think we've made a mistake or want to appeal o " 1
Report a change in my clrcumstances

Other support you may be able to get



EMPLOYMENT & SUPPORT

|

ALLOWANCE (ESA)

ESA Award | etter

This is usually 1-2 pages
long. Please make sure all
pages of the letter are

uploaded to your application.

It is also important that the
letter is dated since April

Waobsite. www.jobcentreplus.gov.uk

YOUR CLAIM FOR EMPLOYMENT AND SUPPORT ALLOWANCE
OWANCE RATES PAYABLE

CHANGES IN THE EMPLOYMENT AND SUPPORT ALL
We have looked at your claim again following 8 recer t change

From 6 Febriany2021 your Employment and Support Allowe

This Is because of.

a decision on your capability for work. You ha
Activity Group

From 17 April 2021 your Employment and Support A

This is because of

a change in the rates of Social Security benefits
Please tell us about any changes

It's important that you tell us straightaway 2
you get. For example, you need to tell us if you h

worse. You must also tell us if your condition gets better
partner’s, income or savings. Find out more at wy 0

If you don't tell us about your changes straightaw
be paid. Your case could be considered for a prosecution
financial penalty on top of your overpayment amount
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Support Allowance has been worked out
The Employment and Support Allowance Award

The payment of Employment and Support Allowan
records and any additional amount the law says

Your iving expenses
Limited capability for work addition

Extra Money because you are in the Work Related Activi
Which gives a total income-related amount

Income and Benefits

No income will be taken off your Employment an:

Your income-related amount is £103.90 less t

So your income-related entitiement is

The amounts on this page apply from 6 February 2021 to 16 April 20

Yours sincerely
Lynn Glendenning

Manager
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TAX CREDITS

Tax Credit Award | etter
This is usually 6-8 pages long.
Please make sure all pages of the
letter are uploaded to your
application. It is also important that
the letter is dated since April 2023
and shows name and current
address.

HM Revenue

& Customs Helpline

Textphone
For our opening hours go 1o
Www.gov.uk/contact-hmrc

TCO PRESTON 8
Tax Credit Office

HM Revenue and Customs.
8X9 1ER

- Issue Date 16 July 2019

award for 06/04/2019 to 05/04/2020

National Insurance number,
National Insurance number

Tax credit for the period - see Part 2

Working Tax Credit £180.46

Child Tex Credit £11671.74

Amounts still to be paid to you for the period shown above - see Part 3

Working Tax Cre £112.85

Child Tax Credit to| £8303.54

Tax credits are based on your personal circumstances and income for the whole tex year. After the end of the ta

year, when all the information is known, we make a final decision about how much you are entitied to receive.

Part1 shows your circumstances, including your income. Please check this part and tell us immediately if
anything is wrong, missing or has changed

Part 2 s for information. It shows how we calculate your tax credits.

Part3 gives details about any payments we will make for the period shown above.

Your rights and obligations
YYour Charter explains what you can expect from us and what we expect from you. For more information go to
www.gov.uk/hmrcyour-charter

Why we are writing to you

Thank you for the information you gave us about your tax credits claim.
This award notice gives details of your tax credits award for the period 08/04/201€ to 05/04/2020.

What to do now
Please check the details on this award notice and foll us if anything is wrong, missing o incomplete.
It's important you tell us about changes to your circumstances when they happen otherwise you could be ovel

and may have to pay money back. See the enclosed notes for more information.
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Please don't forget to notify us of any change to ;:}‘;r:ﬁ::ifﬁmben
your address or banking details - see overleaf =

( ) For tax queries

Tel: 0300 200 3300

| HM Revenue and Customs are open
8am-8pm Mon-Fri, 8am-4pm Saturday
Please quote tax PAYE reference: 068/W105

Your written tax queries should be directed to:
PAYE & Self-Assessment
HM Revenue & Customs

Pension Credits Award Letter . -

P | ease u p | Oad al | pag eS Of yo u r Mﬁmveme” Pension Increase is 3.1% for 2022 see www.wmpfonline.com/increase for details
Pension Credits Award letter. This - = —]

" Pension Date | iod | Tax Code/Basis | National Insurance Number | Method of Payment
| e il .

must be dated from April 2023 wem | R
and show name and address. | e

Tax Paid To Date [ oo

INCOME FROM PENSION

Pa5 Gross Pay

Total
P45 Tax

Income Tax

Postal Address:

Telephone:
Website:
Email

Total Deductions

West Midlands Pension Fund
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PERSONAL INDEPENDENT
an or Post csde
ING

Dated within last 12 months

PIP/DLA Award Letter el

Please upload all pages of each .

the PIP and/or DLA award

letter. This must be dated since

April 2023. If you are in receipt
__ of other benefits alongside of
A, please also upload
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EMPLOYMENT
Payslip (Last 3 current months)

Please upload your last 3 o° i S Bl
months’ payslips which show
name and current address. If

you receive weekly payslips we
will need to see your last x12
Make sure we can see

pay slips. . .
all details on this

Jolly Little Co Limited, Unit 12, The Industrial Estate, Nice Town, C ounty, PE76 9HU dOCu ment and this Wi”

— - need to confirm your pay

received in the full tax
year of April 2023.

P60

Please upload this
document as an
alternative to Pay Slips.

12345 Sally James

1.00

2001.00
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EXAMPLE
: Self-Employment Verification Letter from DOCUMENT’S
Letter from , a2

Accountant - Form (SA302)

Please upload this
Please upload a_ T am writing this letter on behalf of my client. Mr/Ms. (Name of the Person). son/dau 00 TRosed (befols t: Wien o

of (Name). T have been Mr./Ms. (Name of the Person)’s certified public accountant for the t
I ett e r fr 0 o u r past ___ years. This letter intends to provide information on his/her self-employment status :4" “'-" u'”*"‘ wv:» ts 1 d o C u e n aS a n
m y and income details oft from UK land and o m

Self Assessment

ds from UK companies

et oot B e A Booli it el —— - s AEEUEALRE L

G , In (Yearl), Mr.Ms. (Name of the Person) made a gross income of (Amount in figures) fro m yo u r
Confl rm I n (Amount in wor In (Year2). the gross income from (Date) to (Date) is (Amount in Total Income on which tax is due 85.957.00
g by his/her financial statements. Total incomie for (Year2) is expected to
> be (Amount in figures) (Amount in words) How | have worked out your Income Tax AC CO u n ta nt M a ke
income for the
might be used by is solely a matter of your judgement and responsibility. This PR, ; ”
letter neither intends to establish any_ obligation on my part to take any future " Basic rale 2450000 ¢ 6.90 Su re We Can See a
most current accounabilty, no guarantess ny credivdoplines8 ot my cieat

e \ | details on this

Higher rate band at ni rate

—————— M8 @R s document and

I Tax ds =
e include all pages of
Samer st 2102 the form.

County of Your total payment due by 31 January 2020

B —

Subscribed and sworn before me this day Payments on account for 2019-20 - O 31 July 2020

Notary Public
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PRIVATE & CONFIDENTIAL

Bursary Team
Buxton/Leek College

Dear Bursary Team

Letter from Social Worker or

Local Authority. e on il s
Please upload a letter from ok SocalCare.am - slocaiedSocd
your Social Worker or Local R

Authority confirming your
care status. Please make
sure this is dated since June
2023.

Looked After Children’s Social Worker
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SUPPORT UNDER PART VI
OF THE IMMIGRATION &
ASYLUM ACT 1999

EXAMPLE
DOCUMENT’S

Date the card
== and its entitiements

Residence Card or

Permit

Please upload a

photo of your

residence card or

permit ensuring that | iy e

a back and front

have the card have
— been uploaded.

Immigration
category of

Blometric chip

{ Further remarks
on bonefit
entitlements or o M e an application for furt
work restrictions ‘¢ one month before

IRGBRZU12345673<<<<<<<<<<<<<<< the Home Office web

6608198F0808088C0ULKL<<<C<<<<<<6 [Swipe zone: Area

SAMPLE <<SUSANNA << << ORITTTITITT) scanned by
mmigration control
computors.

Biometric Residence Permit
Your Biometric Residence Permit will be forwarded to you at a later date.
that you have permission to stay in the United Kingdom

ors on your Biometric Residence Permit or your details have.
contact the Home Office within the next 10 days. If you do not tell
e may not be able to amend your card or you may have to pay for

ot previously had a National Insurance Number, this may now be
the back of your Biometric Residence Permit. If this does not appear on
of the card then contact the DWP as per the enclosed leaflet

Department of Work and Pensions Leaflet

This leaflet explains how the De
work and claim benefits.

Integration Loan application form and guidance

partment of Work and Pensions can help you to find
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Letter from Home
Office.

Please upload a copy
of your Letter from
Home Office showing
your Immigration
Status.




ADVANGED LEARNER LOAN
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You need to write your Customer Reference

Approved Advanced &
Learner Loan Letter LIVERPOOL e

If you are 19+ and have an
Advanced Learner, please
upload your letter received

from the SLC confirming the i MS

Approval of your Loan. appicaton Th aniosed Loan Summ Wee sentyou povsy.
Please note this is not the
LFI letter received from your "t Lo Sy o shons v b s s st
centre. : i

+ Frequently Asked Questions to hel, wer any questions you might have.
What you need to do next
If any of the details in your Loan Summary are incorrect, please let us know.

W jour college or training organisation once
th

Yours sincerely

Student Finance Er



If you require further support with evidence being
uploaded to your application or have any questions,
please email

and we will be more than happy to help.
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