
BURSARY EVIDENCE GUIDE 
2025/26

The information in this guide is a visual aid only, to help you 
provide the correct evidence for your Bursary Application.



INCOME SUPPORT

Income Support Award letter

This is usually 1-2 pages 
long. Please make sure all 
pages of the letter are 
uploaded to your application. 
It is also important that the 
letter is dated since April 
2025.

EXAMPLE 

DOCUMENT



JOB SEEKERS ALLOWANCE

Job Seekers Award Letter

This is usually 1-2 pages 
long. Please make sure all 
pages of the letter are 
uploaded to your application. 
It is also important that the 
letter is dated since April 
2025.

EXAMPLE 

DOCUMENT



UNIVERSAL CREDIT

Last 3 months statements.

You must upload x3 most recent 
months worth of full statements 
(e.g June/July & August 2025) 
Please ensure that name and 
address are visible on all 
statements and that the full 
statement showing entitlement 
and total deductions are also 
included. We cannot accept an 
overview of all monthly payments.

EXAMPLE 

DOCUMENT

You can 
download 
the full 
statement 
by clicking 
‘Print this 
statement’ 
shown 
highlighted 
in orange 
on the right. 
Alternatively 
you can 
upload 
multiple 
screenshots



EMPLOYMENT & SUPPORT 
ALLOWANCE (ESA)

ESA Award Letter

This is usually 1-2 pages 
long. Please make sure all 
pages of the letter are 
uploaded to your application. 
It is also important that the 
letter is dated since April 
2025.

EXAMPLE 

DOCUMENT



TAX CREDITS 

Tax Credit Award Letter

This is usually 6-8  pages long. 
Please make sure all pages of the 
letter are uploaded to your 
application. It is also important that 
the letter is dated since April 2025 
and shows name and current 
address. 

EXAMPLE 

DOCUMENT



INCOME FROM PENSION

EXAMPLE 

DOCUMENT

EXAMPLE 

DOCUMENT

Pension Credits Award Letter

Please upload all pages of your 
Pension Credits Award letter. This 
must be dated from April 2025 
and show name and address.



PERSONAL INDEPENDENT 
PAYMENT (PIP) and/or 

DISABILITY LIVING 
ALLOWANCE (DLA)

EXAMPLE 

DOCUMENT

PIP/DLA Award Letter

Please upload all pages of each 
the PIP and/or DLA award 
letter. This must be dated since 
April 2025. If you are in receipt 
of other benefits alongside of 
PIP/DLA, please also upload 
evidence of these.



EMPLOYMENT
Payslip (Last 3 current months)

Please upload your last 3 
months’ payslips which show 
name and current address. If 
you receive weekly payslips we 
will need to see your last x12 
pay slips.

P60
Please upload this 
document as an 
alternative to Pay Slips. 
Make sure we can see 
all details on this 
document and this will 
need to confirm your pay 
received in the full tax 
year of April 2025.

EXAMPLE 

DOCUMENT



SELF EMPLOYED

Self Assessment 
Form (SA302)
Please upload this 
document as an 
alternative to a letter 
from your 
Accountant. Make 
sure we can see all 
details on this 
document and 
include all pages of 
the form. 

Letter from 
Accountant

Please upload a 
letter from your 
accountant 
confirming 
income for the 
most current 
year. You must 
ensure you 
include a cover 
letter also.

EXAMPLE 
DOCUMENT’S



IN CARE OR CARE LEAVER 
EXAMPLE 

DOCUMENT

Letter from Social Worker or 
Local Authority. 

Please upload a letter from 
your Social Worker or Local 
Authority confirming your 
care status. Please make 
sure this is dated since June 
2025. Please ensure this is 
on letter headed paper.



SUPPORT UNDER PART VI 
OF THE IMMIGRATION & 

ASYLUM ACT 1999

Residence Card or 
Permit

Please upload a 
photo of your 
residence card or 
permit ensuring that 
a back and front 
have the card have 
been uploaded.

Letter from Home 
Office.
Please upload a copy 
of your Letter from 
Home Office showing 
your Immigration 
Status.

EXAMPLE 
DOCUMENT’S



ADVANCED LEARNER LOAN

Approved Advanced 
Learner Loan Letter

If you are 19+ and have an 
Advanced Learner, please 
upload your letter received 
from the SLC confirming the 
Approval of your Loan. 
Please note this is not the 
LFI letter received from your 
centre.

EXAMPLE 

DOCUMENT



If you require further support with evidence being 
uploaded to your application or have any questions, 
please email bursary.support@accesstomusic.ac.uk 

and we will be more than happy to help.

mailto:bursary.support@accesstomusic.ac.uk

